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41. Cham dirt hoat dong chi nhanh, vin phong dai dién, dia diém kinh doanh

41.1. Trinh tw, cach thirc, thoi gian thwe hién:

TT Trinh ty Ciich thirc thuc hién Thot gian
thuc hién giai quyet
T6 chirc, ca nhan chuan bi hd so day du theo quy dinh va ndp hd so
qua céc cach thirc sau:
a) Nop truc tiép hoic ‘qua dich vu buu chinh tai b phan tlep nhan va | ~ Sépg: tir (1)17 gi(‘)’ den
tra két qua ctia S¢ Ké hoach va Pau tu tai Trung tdm Kiém soat thu 11 gi6 30 phut;
o Nop hé so thii tuc guc‘ hanl;\}chnlh ‘ﬁ Iihulfhw_‘l han(l)l1 chtiln‘h lfon}%;tn(l:h DirighThte}ph(sB ‘A85 ) Chiéu: tr 13 gios 30
wéc hanh chinh 1}Ilqng guyen Hué, Phuong 01, thanh pho Cao Lanh, tinh Dong | 44, 17 oiy cia cac
Thép). ngay lam viéc.
b) Nop truc tuyén trén Cong thong tin qgéc gia vé ding ky doanh
nghi¢p (dangkykinhdoanh.gov.vn) hoac Cong dich vu cong quoc gia 2424 iy
(dichvucong.gov.vn) va  Cong dich vu  cong  Tinh &
(dichvucong.dongthap.gov.vn).
a) Dé6i véi ho so ndp truc tiép hodc qua dich vu buu chinh: Cong chire
tiép nhan xem xét, kiém tra tinh chinh xac, ddy di cua ho so:
- Truong hop hod S0 chua day du, chua chinh xdc, cong chirc ‘giép nhan
Tiép nhén va chuyén | ho so phai hudng dan t6 chirc, ca nhan bo sung, hoan thién ho so theo
Bu6c?2 | hd so thii tuc hanh | quy dinh va néu 15 1y do theo mau Phicu yéu cau bo sung, hoan thién Ngay sau

chinh

ho so.

- Trudng hop tir chéi nhan ho so, cong chic tiép nhan hd so phai néu
r0 1y do theo mau Phiéu tir choi gidi quyét ho so thu tuc hanh chinh.

- Trudng hop hd so ddy du, chinh xac theo quy dinh, cong chic tiép

khi tiép nhan hd so
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TT Trinh tw Cich thire thue hién Thot gian
thue hién : * giai quyet
nhan ho so va in Gidy bién nhan ho so va trao cho Nguoi nop hﬁ SO.
Dong thoi, chuyén cho Truong phong, don vi c6 tham quyén dé giai
quyét theo quy trinh.
b) Péi voi hd so ndp truc tuyén: Cong chic tiép nhan thyc hién
X 1 1:AL 1A . \ Co R AP Ngay sau
chuyén dir liéu ho so cho Truong phong, don vi ¢6 tham quyén dé giai LA A 1A
X . khi tiép nhan ho so
quyét theo quy trinh.
a) Sau khi nhan hd so tir bd phan tiép nhan va tra két qua hodc tryc
tuy€n, cong chirc dugc giao xur ly xem xet, tham dinh ho so, trinh phé
duyét két qua giai quyét thu tuc hanh chinh:
£ A 1A Ngay khi t6 chuc, cé
- Tiep nhan ho so nhan dén ndp hod so
- Giai quyét ho so, trong do: 03 ngay
Buée 3 Giai quyet thu tuc
woe hanh chinh + Chuyén vién Phong Pang ky kinh doanh. 02 ngay
+ Lanh dao Phong Dang ky kinh doanh. 01 ngay
b) Péi véi ho so qua tham tra, tham dinh chwa du diéu kién giai quyét, | Thoi gian thong bao
cong chirc dugc giao xur ly tra lai ho so kém theo thong bao bang van | trd lai ho so khong
ban va néu 10 ly do, ndi dung can bo sung theo mgu Thong bao vé viéc | qua 03 ngay lam viéc
stra ddi, bd sung ho so dang ky doanh nghi¢p dé gui cho t6 churc, ca | ké tu ngay tiép nhan
nhan. ho so
Tra két qua giai a) Péi voi ho so ndp truc tiép hoic ‘qua dich vu buu chinh: Céng chure | - Sépg: tur 07, gio dén
Buéc4 | quyét thi tuc hanh | tiép nhan va tra két qua nhap vao s6 theo ddi hd so va phan mém dién | 11 gi6 30 phut;
chinh tr thuc hién nhu sau:

- Chiéu: tir 13 gid 30
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TT

Trinh tw
thuc hién

Cach thirc thyce hién

Thoi gian
gidi quyet

- Thong bao cho td chirc, ca nhan biét trude qua tin nhén, thu dién tu,
dién thoai hodc qua mang xa hoi dugc cap cé tham quyén cho phép
do1 véi ho so trude thot han quy dinh.

- T6 chtc, ca nhan nhan két qua theo thoi gian, dia diém ghi trén Gidy
bién nhén hoé so dang ky doanh nghiép/chi nhanh/van phong dai
dién/dia diém kinh doanh (xuat trinh giay hen tra két qua).

- Cong chuc tra két qua ki€ém tra phi€u hen va yéu cau nguoi dén nhan
két qua ky nhan vao sb va trao két qua.

- Truong hop t6 chire, ca nhan ding ky nhan nhan két qua thong qua
dich vu buu chinh cong ich, thi cdng chirc ti€p nhan va tra két qua
thuc hién tra két qua theo quy dinh cta buu di¢n.

b) Péi voi ho so ndp truc tuyén:

- T6 chiic, ca nhan nhan két qua theo thoi gian, dia diém ghi trén
thong bao vé viéc ho so ding ky doanh nghiép qua mang dién tir da
hop €.

- Cong chuec tra két qua kiém tra phi€u hen va yéu cau nguoi dén nhan
két qua ky nhan vao s6 va trao két qua.

- Truong hop to chirc, ca nhan ding ky nhan nhan két qua thong qua
dich vu buu chinh cong ich, thi cong chirc ti€p nhan va tra két qua
thuc hién tra két qua theo quy dinh ctia buu dién.

dén 17 gio cua céc
ngay lam viéc.

41.2. Thanh phan, s6 lwong ho so:

a) Thanh phan ho so:
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Truong hop chdm dit hoat ddng chi nhanh, vian phong dai dién & trong nudc:

(i) Thong bao vé viéc chdm dut hoat dong chi nhanh, vin phong dai dién, dia diém kinh doanh;

(ii) Nghi quyét, quyét dinh va ban sao bién ban hop cua Hoi dong thanh vién dbi vOi cong ty trach nhiém hiru han hai thanh
vién tro 18n, cong ty hop danh, cuia Hoi dong quan tri dbi véi cong ty co phan; nghi quyét, quyét dinh cta cha s hitu cong ty ddi
véi1 cong ty trach nhiém hitu han mét thanh vién vé viée chim dut hoat dong chi nhanh, van phong dai di¢n.

Trudng hop chdm dit hoat dong dia diém kinh doanh & trong nudc:

Thong bao vé viéc cham dut hoat dong chi nhanh, vin phong dai dién, dia diém kinh doanh.

Trudng hop chdm dit hoat ddng chi nhanh, vin phong dai dién cia doanh nghiép & nudc ngodi:

Thong bao vé viéc chdm dut hoat dong chi nhanh, van phong dai dién & nudc ngoai.

Neudi ¢d thim quyén k¥ vin ban dé nghi ding kv doanh nghiép c6 thé iy quyén cho t6 chirc, ¢4 nhan khac thuc hién thu
tuc dang kv doanh nghiép theo quy dinh sau day:

- Trudng hop uy quyén cho ¢4 nhan thyc hién tha tuc dang ky doanh nghi€p, kem theo hd so dang ky doanh nghiép phai co
van ban uy quyén cho ca nhan thyc hién thu tuc lién quan dén dang ky doanh nghiép va ban sao gidy t& phéap 1y cta ca nhan duogc
iy quyén. Vin ban Gy quyén nay khong bét budc phai cong chimg, ching thyc.

- Truong hop uy quyen cho to chire thyc hién thu tyc dang ky doanh nghiép, kém theo ho so dang ky doanh nghiép phai c6
ban sao hop dong cung cap dich vu Vol t6 chirc 1am dich vu thyc hién thu tuc lién quan dén ding ky doanh nghiép, gidy gioi thi¢u
ctia to chtrc d6 cho c4 nhan tryc tiép thuc hién thu tuc lién quan dén dang ky doanh nghiép va ban sao gidy to phap 1y ciia ca nhan
nguoi dugce gidi thicu.

- Truong hop Gy quyén cho don vi cung cip dich vu buu chinh cong ich thuc hién thu tuc dang ky doanh nghiép thi khi
thue hién tha tuc ding ky doanh nghiép, nhan vién buu chinh phai ndp ban sao phiéu gti hd so theo mau do doanh nghi€p cung
g dich vu buu chinh cong ich phat hanh ¢ chit ky xac nhan cta nhan vién buu chinh va nguoi ¢ tham quyén ky vin ban dé
nghi dang ky doanh nghiép.

- Truong hop uy quyér} cho don vi cung cép dich vu buu chinh khong phai la buu chinh cong ich thyc hién thu tuc dang ky
doanh nghiép thi viéc uy quyén thuc hién nhu Truong hop iy quyén cho t6 chuec.

b) S6 lwrgng ho so: 01 (bd).
41.3. Co quan thwe hién: Phong Pang ky kinh doanh - S Ké hoach va Pau tu.
41.4. Poi twong thwe hién thii tuc hanh chinh: Ca nhan, t6 chuc.
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41.5. Két qua thyc hién thi tuc hanh chinh:

Phong Dén’g ky kigh doanh thuc hién chim du’t hoat dong cua chi nh'finh, Vén, phong dai dién, dig di‘ém kinh doanh trong
Co s0 dir liéu quoc gia vé dang ky doanh nghiép néu khong nhan dugce y kieén tur choi cua Co quan thue, dong thoi ra thong bao
ve€ viéc cham dut hoat dong chi nhanh, van phong dai dién, dia diém kinh doanh.

41.6. Phi, 1¢ phi:
Khong cé.
41.7. Tén méu don, miu to khai:

- Thong béo vé viéc chAm dut hoat dong chi nhanh/van phong dai dién/dia diém kinh doanh (Phuy luc II-20, Thong tu sb
01/2021/TT-BKHDT);

- Thong bao vé viéc chdm dut hoat dong chi nhanh/vin phong dai dién ¢ nudc ngoai (trong truong hop cham dut hoat dong
chi nhanh/van phong dai dién & nudc ngoai, Phu luc I1-21, Thong tu s6 01/2021/TT-BKHDT).

41.8. Yéu céu, diéu kién thuc hién thu tuc:

(i) Trudc khi thong bao chdm dut hoat dong chi nhanh, vin phong dai dién, dia diém kinh doanh thi doanh nghiép, chi
nhanh, van phong dai dién phai dang ky v6i Co quan thué dé hoan thanh nghia vu ndp thué theo quy dinh ctia phéap luat vé thué

. (11) Doar}h nghi¢p co6 chi nhaph dd chidm dut hoat dong chiu trach I}hlcm thgc hién cac hop dong, thanh toan cac khoan no,
gom cd ng thué cia chi nhanh va ti€p tuc st dung lao dong hodc giai quyét du quyén loi hgp phdp cho ngudi lao dong da lam viée
tai chi nhanh theo quy dinh cua phép luét.

41.9. Can cw phap ly cia thu tuc hanh chinh:
- Piéu 213 Luat Doanh nghiép 2020.

- Biéu 72 Nghi dinh s6 01/2021/ND-CP.

- Piéu 5 Thong tu s6 47/2019/TT-BTC.

- biéu 1 Théng tu s6 01/2021/TT-BKHDT.
41.10. Lwu ho so (ISO):
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Thanh phén ho so luu ]?1(1)’ 1}) :l:g,l Thoi gian luu
- Nhu muc 41.2;
- Két qua giai quyét‘TTH‘C hodc Vin ban tra 1i cia don vi d6i véi hod so
khong dap tmg yéu cau, diéu kién. Phong Ping ky kinh doanh

- Ho so tham dinh (néu co)

- Van ban trinh co quan cap trén (néu co)

Céc biéu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP ngay
23/11/2018 cua B9 trurong, Chi nhiém Van phong Chinh phu.

Bo phan tiép nhan va tra

két qua

Sau 01 nim chuyén ho so dén
kho luu trir cua So
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Phu luc I1-20

(Ban hanh kém theo Théng tur s6 01/2021/TT-BKHDT
ngay 16 thang 03 nam 2021 cua B¢ truong Bo Ké hoach va Dau twr)

TEN DOANH NGHIEP CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

SO: v

THONG BAO

Vé viéc cham dit hoat dong chi nhanh/vin phong dai dién/
dia diém kinh doanh

Kinh gti: Phong Pang ky kinh doanh tinh, thanh phd .............

Tén doanh nghiép (ghi bang chit in HOQ): ......oeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeen.
M s6 doanh nghidp/Ma $6 thUE: ..........coevueveeeeeeeeeeeeeeeee oo,
S0 Gidy chimg nhan ding ky kinh doanh (chi ké khai néu khéng cé ma so doanh nghiép/ma s6 thué): ............... Ngay
cap .../ ... ...... Noi cap: .........

Thong bio chim dirt hoat dong chi nhanh/viin phong dai dién/
dia diém kinh doanh sau:

1. Tén chi nhanh/viin phong dai dién/dia diém kinh doanh (ghi bang chit in hoa):
M3 sb chi nhanh/vin phong dai dién/dia diém kinh doanh hodc ma sé thué chi nhanh/vin phong dai dién/dia diém kinh

S6 Giay chimg nhan dang ky hoat dong (chi ké khai néu khong cé ma so chi nhanh/van phong dai dién/dia diém kinh
doanh va ma so thué chi nhanh/van phong dai dién/dia diem kinh doanh): .......................

Ngay cap: ...... [oiiiid e NOT CAP: oo
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2. Pia chi chi nhanh/vin phong dai dién/dia diém kinh doanh:

S6 nha, ngach, hém, ngd, duong phd/té/xOm/Ap/thdn: ..........cc.........
XA/PhUONE/ T AN <o
Quan/Huyén/Thi x3/Thanh phd thudc tinh: .........ocoooeveeeeeeeeeeeeennns
TINH/ThANK PRO: .o e,
Dién thoai (161 cO): weeeevveeeeeeereeeereeenn. Fax (16U c6): woveeveeeveveeean..
Email (16U CO): vvveeeereeeeeeeeeeeeeeseees Website (16U c6): oovvevenenn..

3. Chi nhanh chii quan (chi ké khai doi véi trwong hop ding ky cham dirt hoat dong cua dia diém kinh doanh tryc thudc
chi nhanh):

Teén chi nhanh: ...

Dia chi chi nhanh: ...

M s6 chi nhanh/Ma s6 thué ctia chi nhanh: ..........c.co.oovveveieieeeeeeeen,

S6 Gidy chtng nhan dang ky hoat dong chi nhanh (trwong hop khéng c¢6 ma so chi nhanh/md sé thué cia chi nhanh):

Ngay cap: ...... [oiiiid e NOT CAP: e
4. Ly do chAm dirt hoat @ONG: ............o.ooovevieeeeeeeeeeeeeeeeeeeeeeeeeeeeee e

Doanh nghiép cam két:

- Chiu trécl} nhiém thyuc hién cac hop dong, thanh toan cac khoan ng, nghia vu tai san khac, tiép tuc sur dung lao dong hoac
giai quyét du quyen loi hop phap cho ngudi lao dong da 1am viéc tai chi nhanh/van phong dai dién/dia di€ém kinh doanh;

- Hoan toan chiju trach nhiém trudc phap luat vé tinh hop phap, chinh xac, trung thuc ctia ndi dung Thong bao nay.

Nguoi ky tai Thong bao nay cam két 12 ngudi c6 quyén va nghia vu thyuc hién tha tuc dang ky doanh nghiép theo quy dinh cua
phap luat va biéu I¢ cong ty.

NGUOI PAI DIEN THEO PHAP LUAT
CUA DOANH NGHIEP/
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NGUOI DPUNG PAU CHI NHANH
(Ky va ghi ho tén)*

26 _ Truong hop chim dut hoat dong chi nhanh/van phong dai dién/dia diém kinh doanh truc thudc doanh nghiép, ngudi dai dién theo phap ludt ciia doanh nghiép ky truc tiép vao
phan nay. ) ) . ) .

- Truong hop cham dut hoat dong dia diém kinh doanh tryc thudc chi nhanh, nguoi dai dién theo phap ludt ciia doanh nghiép hodc ngudi dung dau chi nhanh ky tryc ti€p vao phan
nay. ) .

- Truong hop Toa én hodc Trong tai chi dinh nguoi thue hién thi tuc dang ky doanh nghiép thi ngudi dugc chi dinh ky truc ti€p vao phan nay.
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Phu luc I1-21

(Ban hanh kém theo Théng tur s6 01/2021/TT-BKHDT
ngay 16 thang 03 nam 2021 cua B¢ truong Bo Ké hoach va Dau twr)

TEN DOANH NGHIEP CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

SO: v

THONG BAO

Vé viéc cham dirt hoat ddng chi nhanh/viin phong dai dién é nwéc ngoai

Kinh gui: Phong Dang ky kinh doanh tinh, thanh phd ...............

Tén doanh nghiép (ghi bang chit in HOQY: .......coeeeeeeeeeeeeeeeeeeeereeeeeeeeeereenn.
M3 s6 doanh nghip/Ma SO thU: ..........oveeeeeeeeeeeeeee e

SO Gidy chimg nhan dang ky kinh doanh (chi ké khai néu khong cé ma s6 doanh nghiép/md so thué): ............... Ngay
cap ... ... ...... Noi cap: .........

Thong bao chim dit hoat dong chi nhanh/viin phong dai dién sau:

1. Tén chi nhanh/van phong dai dién

Tén chi nhanh/van phong dai dlen bang tleng Viét (ghi bang chit in hoa):

Tén chi nhanh/vian phong dai dién viét bang tleng nudc ngoai (néu co): ...........

Tén chi nhanh/vin phong dai dién viét tat (U €O): wveeevmeeeeeeeeeeeeeeeene.

2. Dia chi chi nhanh/van phong dai dién:

Dién thoai (161 CO): weuveveeeeeeeeeeeeeeeeeeeeeeeeeeen, Fax (16U c6): weoeeveeeeeveeean..

EMAil (U CO): woeeeeeeeeeeeeeeeeeeeeeeeeeeeeeseeeeene Website (7éu c6): ooveveenn...

3. S6 Giay chirng nhin hoat dong chi nhanh/vin phong dai dién hoic gidy to twong dwong khac:
Ngay cap: ...... [oiiiid e NOT CAP: et
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Doanh nghiép cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xéc, trung thyc cta ndi dung
Thong bao nay.

Nguot ky tai Thong bao nay cam két 13 nguoi c6 quyén va nghia vu thyuc hién thi tuc dang ky doanh nghiép theo quy dinh cta
phép luat va Diéu 1€ cong ty.

NGUOI PAI DIEN THEO PHAP LUAT
CUA DOANH NGHIEP
(Ky va ghi ho tén)!

! Nguoi dai dién theo phap ludt ctia doanh nghiép ky tryc tiép vao phéan nay. ) .
Truong hop Toa an hodc Trong tai chi dinh nguoi thuc hién tha tuc dang ky doanh nghiép thi nguoi duge chi dinh ky tryc tiép vao phan nay.



